
BUSINESS REGISTRATION REQUIREMENTS 
 
1. Every building or office space must go through a yearly fire inspection. 
  Contact your local Fire Dept. 
2. Every commencing business must apply for a NM State Tax ID (CRS) Number.   
  Contact State of New Mexico – This can be done online at www.tax.newmexico.gov and register your business   
                online. 
3. Complete and return the business registration application.  
  Obtain from P & Z Office 
4. Provide copies of the Fire Inspection Report and NM State Tax ID (CRS) Number. 
  Return to P & Z Office 
5. The Planning and Zoning Officer must  provide zoning approval 
6. Once approved, applicant shall pay a $35.00 fee to the Finance Dept. 
  Located in the Water Dept.  
7. The Planning and Zoning Officer will mail the Business Registration to the indicated address within 10 working days. 
  
 
If your business is a specialty as listed below other documentation will be needed.  
  
Restaurant 
  Copy of NM ED Certificate 
  
Cosmetologist 
  Copy of  NM State Cosmetology License  
  
Tattoo Artist 
  Copy of ED Certificate 
  Copy of NM State Cosmetology/Tattoo License 
  
Car Dealership  
  Copy of NM State Dealership License  
  
Grocery Store/C-Store 
  Copy of NM ED Certificate 
  
Tobacco Sales/Smoke Shop 
  Copy of NM State License 
  
Pub/Bar 
  Copy of NM State Liquor License 

http://www.tax.newmexico.gov/


All Business Registrations Expire December 31 of each Calendar Year.  (Grace Period is March 15)  After that date you will 
be subject to a Citation for conducting business without a registration. 

                                                                                                                                                   

              City of Belen  
     100 South Main Street 

                  Belen, New Mexico 87002 
                           (505) 966-2746                                                                                   

                                                                                                           
Business Registration Application 

REGISTRATION FEE:  $35.00 
 

         ______ INITIAL  ______ RENEWAL 
     Name of Business__________________________Corporate Name _________________________ 
     Business Location Address__________________________________________________________ 
     Business Mailing Address___________________________________________________________      
     Business Telephone Number______________________ Fax #______________________________                 
     Applicant is: Individual___________ Partnership ___________Corporation___________________                   
     Name of Owner (Please Print)________________________________________________________ 
     Address:_________________________________________________________________________ 
     City:_______________________________State:_________________Zip Code:________________ 
     Nature of Business:_________________________________________________________________ 
     State of New Mexico Tax ID Number:____-_________-_____-_______If you have no tax ID number,     
            attach evidence of application for one.  
     Do you have signage, or are you going to construct signage:  Yes________   No_________ 
            If yes, a sign permit application must be filled out. 
 
You are hereby notified that in accordance with Belen Municipal Ordinance 1995-05, the “Sign 
Ordinance,” you are required to first apply for a sign permit prior to the placement of any new signage 
within the municipal limits of Belen. 
 
A Business Registration Fee is required for any and all businesses conducting business within the 
municipal limits of Belen. The Business Registration fee should be made payable to the “City of Belen,” 
and returned with said application to the Planning and Zoning Department at Belen City Hall, 100 South 
Main Street, Belen, New Mexico 87002, in the amount of $35.00 per year pursuant to 3-38-3, NMSA 
(1978, as amended) 
 
A late fee of $10.00 will be assessed for failure to make payment on or before January 31st of each year 
pursuant to 3-38-5. 
 
__________________________________________ ___________________________________ 
Signature of Business Owner      Date 
 

FOR OFFICE USE ONLY 
 
Receipt No.___________________________ License Fee:_________________________________ 
License No:___________________________ Other Fees Due:______________________________ 
Approved By:_________________________________________         Date:_____________________ 
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