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BELEN ALEXANDER MUNICIPAL AIRPORT

4900 Camino Del Llano, Belen, NM 87002


I.	INVITATION

The City of Belen, New Mexico (referred to herein as "Sponsor"), as owners of the Belen Alexander Municipal Airport, are requesting proposals for Aviation fuel suppliers.

The Sponsor plans to award a four-year contract for fuel supply services at the Belen Alexander Municipal Airport. This contract will include;
	
a. Furnish and deliver branded Jet-A and 100ll fuel.

b. Supplier to furnish all necessary equipment to support credit card sales.

c. Supplier list of all processing fees and cards accepted.

d. Supplier to furnish, maintain and install signage and emblems.

e. Supplier to furnish fuel quality testing and reports and maintenance, repair and support on the supplier’s furnished equipment.


II. 	BACKGROUND

Built on the west mesa one mile west of I-25, the airport is home to over 50 aircraft, a skydive club, a propeller overhaul facility, aerial photographer, and other small aviation businesses.
A fuel farm has been installed with 2-12,000 gal tanks to store Jet-A and 100ll fuel.  The fuel farm includes a fuel dispenser for aircraft fueling on each tank and has bulk loading capability on the JetA tank.   The dispensers are equipped with credit card payment readers (Fuel Master) and the credit card system is “ready for connection” to a payment processor.
The airport has a pilot’s lounge that features restrooms, internet access, shower, classroom/conference room, and kitchenette. 
There are small and large areas available for development of aviation related businesses.  Rules, regulations and minimum standards are available online under the following link: Belen Municipal Code Section 11.


III.	REQUESTS FOR CLARIFICATION

Any requests for clarification of additional information deemed necessary by any respondent to present a proposal shall be submitted in writing, via postal service or e-mail, to the Airport Manager’s office at the address listed below, referencing this request.  Written requests must be received a minimum of seven (7) days prior to the submission deadline.  Any requests received after this deadline will not be considered.  All requests received prior to the deadline will be responded to, in writing, by the Airport Manager in the form of an addendum addressed to all prospective respondents.

Airport Manager: 
Deborah Abingdon 
4900 Camino Del Llano, 
Belen, NM 87002
505-966-2650
deborah.abingdon@belen-nm.gov


IV.	SELECTION PROCESS

1.	The selection process will be in strict accordance with the New Mexico Procurement Code.

2.	The Belen Alexander Municipal Airport invites firms to submit Request for Proposals to perform the above-described services.  Interested firms shall submit one (1) original and (2) copies of the proposal on or before January 8th 2017 by 2:00 PM to:

Roseann Peralta, Finance Director CPO
100 South Main Street
Belen, NM 87002
505-966-2738
roseann.peralta@belen-nm.gov

Proposals received after the deadline, as determined by the Purchasing Officer, will not be considered.

3.	All proposals must be submitted in a sealed envelope and clearly marked in the lower left hand corner: “Request for Proposals for Aviation Fuel Supply Services at the Belen Alexander Municipal Airport.”

4.	Proposals must contain the name, address, and daytime telephone number for contact persons to whom additional selection process requests should be communicated.

5. Following the selection process, the proposal for the selected Proposer shall be made available for public review, except for any items that Proposer has requested, in writing, to remain confidential under applicable law.

V. [bookmark: _Toc312927569][bookmark: _Toc232055176]CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Offeror must complete, sign, and return the Campaign Contribution Disclosure Form, APPENDIX A, as a part of their proposal.  This requirement applies regardless whether a covered contribution was made or not made for the positions of Governor and Lieutenant Governor or other identified official.  Failure to complete and return the signed unaltered form will result in disqualification.


VI. VETERANS’ PREFERENCE CERTIFICATION  

An Offeror shall indicate a veteran’s preference by providing information as identified in the Veterans Preference Certification form in APPENDIX B.  This item must be completed and returned for a veterans preference with the proposal submitted to be applied in the evaluation process.


















EXHIBIT A


CAMPAIGN CONTRIBUTION DISCLOSURE FORM


Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any state agency or local public body for professional services, a design and build project delivery system, or the design and installation of measures the primary purpose of which is to conserve natural resources must file this form with that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a sole source contract.  The prospective contractor must disclose whether they, a family member or a representative of the prospective contractor has made a campaign contribution to an applicable public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation or proposed award for a proposed contract if: 1) a prospective contractor, a family member of the prospective contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to an applicable public official or the applicable public official’s employees during the pendency of the procurement process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law. 

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE. 

The following definitions apply: 

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence the award of the contract for which the prospective contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small purchase contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-law.
“Pendency of the procurement process” means the time period commencing with the public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals. 

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity. 

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a 
corporation, a member or manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor.

 DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:			__________________________________________

Relation to Prospective Contractor:	__________________________________________

Name of Applicable Public Official:  	_________________________________________

Date Contribution(s) Made:		__________________________________________

					__________________________________________
										
Amount(s) of Contribution(s)		__________________________________________

					__________________________________________
										
Nature of Contribution(s)		__________________________________________

					__________________________________________
										
Purpose of Contribution(s)		__________________________________________

					__________________________________________
										
(Attach extra pages if necessary)


___________________________	_______________________
Signature				Date

___________________________
Title (position)



—OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.


______________________________		_______________________
Signature							Date 

______________________________
Title (Position)

























APPENDIX B

RESIDENT VETERANS PREFERENCE CERTIFICATION

						 (NAME OF CONTRACTOR) hereby certifies the following in regard to application of the resident veterans’ preference to this procurement:

Please check one box only.

□	I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is less than $1M allowing me the 10% preference discount on this solicitation.  I understand that knowingly giving false or misleading information about this fact constitutes a crime.

□	I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is more than $1M but less than $5M allowing me the 8% preference discount on this bid or proposal.  I understand that knowingly giving false or misleading information about this fact constitutes a crime.

□ I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is more than $5M allowing me the 7% preference discount on this bid or proposal.  I understand that knowingly giving false or misleading information about this fact constitutes a crime.

“I agree to submit a report, or reports, to the State Purchasing Division of the General Services Department declaring under penalty of perjury that during the last calendar year starting January 1 ending December 31, the following to be true and accurate.
	“In conjunction with this procurement and the requirements of this business application for a Resident Veteran Business Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 13-1-22 NMSA 1978, when awarded a contract which was on the basis of having such veterans preference, I agree to report to the State Purchasing Division of the General Services Department the awarded amount involved.  I will indicate in the report the award amount as a purchase from a public body or as a public works contract from a public body as the case may be.”  
“I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand that giving false or misleading statements about material fact regarding this matter constitutes a crime.”


													
(Signature of Business Representative)*					Date
*Must be an authorized signatory for the Business.

The representation made in checking the boxes constitutes a material representation by the business that is subject to protest and may result in denial of an award or  unaward of the procurement involved, if the statements are proven incorrect.
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